How to Create your own Website on
the University’s Webspace

1. Preparing your Website directory structure.

1.1 Thefirst thing to do is create a directory which will house your
Website. To do thisopen NT Explorer by clicking on:
Start > Programs >Windows NT Explorer:
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1.2  Find the drive which you normally work from and create a new
directory withinit:
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1.3 Create anew directory in that location and name it: ‘My Website'
(or something like that). To create anew directory click on: File >
New > Folder. Then name the folder.



Plan your site.

Decide what your homepage isto be. Y ou will have more
flexibility if you make a homepage which is a general map page.
Thiswill point towards various links, one of which will be alink to
your courses. S0, you will be aiming for a hierarchical website
map like this:
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Using MSWord to creating your web documents

Open anew MS Word document and type the names of your links.
Use the model below if you want.

Format the text (e.g. centre, change the font style, size and colour).
Remember you can have colour because thiswill show up on

screen. Produce something like this:
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3.2
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Click on File > Save as > then select your Website directory (Y ou
created it in Stage 1 above. Then type the name index. In File
name (only use ‘index’ once - for your homepage) Then click on
thisarrow ........
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.....and Save as: HTML document

3.3 Now create another document which gives the titles (for example)

of the subjects you teach. Do it in exactly the same way as Stages
3.1 and 3.2 above. Giveit arelevant name and save it asHTML in

your Website directory (folder).
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4. Linking your homepageto (for example) your cour se page.
4.1 Open your homepage again in MS Word and look for asymbol like
this, which lets you make hyperlinks:
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If you cannot seeit, click on View > Toolbars, and then tick

‘Standard’. The hyperlink icon will appear.

4.2 Highlight the words you want to link to another document:
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4.3 Then click on the hyperlink icon — and this will appear:
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4.4  Click on the Browse button and locate the target file. In this case it
will be ‘My Courses’ (Stage 3.3 above). Then click OK ....



When you click the Browse button, you will see the window below:
Thisis (for example) the name of the file you
want to link to, so you highlight it:

Thisisthe name of my (for example)
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Click OK, and the following screen will appear:
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Notice that the hyperlinked text has ‘ shrunk’. Thisis the default
size for ahyperlink. If you want to bring it back to the same size as
the rest of your text, format the font as normal. Thiswill not effect
the link.

45 Saveyour documents.



5. Checking thelinks

5.1 Open up Windows NT Explorer (as Stage 1) and find your Website
directory.

5.2 Open up your file named index.html and then click on the link. It
should bring up the linked page!

6. Other pages

Repeat the above stages for al the pages you want to create and
link.

7. Accessing your own Webspace on the University’s Website:

7.1 Clickon: Start>New >Internet >WS FTP. FTP means ‘file
transfer protocol. It is the vehicle which transfers your named files
from your local computer to the university’s Webspace:
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Something like the following will appear:
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7.2  On the session properties di@ogue box, create a new profile for
yourself by clicking on New.



7.3  Enter the following into the new profile:
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7.4 Click on Apply and OK to savethe profile. The Session Properties
dialogue box will then disappear to reveal this:
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7.5

L ocate your Website directory from the left-hand window. For

example, if it ison m:\drive, double click on [-m-] and browse.



7.6

In the Remote System drop-down box on the top-right, type the
following: home/ael/username

=l

il I Dae | crobw Lo e Dae | cogin

h Eu_u; ini 010706 =‘ LLIE g E.p--_'-uu_hl.:.J DiDEZT 1205 LLIE
i [ [

7.7 Click on MkDir and type public_html:
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Then click on OK.
Y ou are now ready to upload your site onto the Web.

8. Uploading
8.1 Select your directory and double click onit to reveal al thefiles
insideit.
Sitam Fiarncéa Syoiarn
I: \Tmln. :] I Trom e e 1 <Clsw Eon j
‘I\ s | Dighs gl t‘| Mave I Digds | Chli
pipsls T | HEDE 121 publ io_hial OLoEz? 12 ps || MEDE
lixtm mn™~ 010705 |
= EF r.:n--:l:tlltngl"" ":|||I|.'.'
e L | e
) Lompuiter Trei™ ._1I'I||.:'f'l Eamc ;] |
S oiatance TEFL- sungrs | | =) o
O3 Graphicx and ™~ D1DE1S . | oy
3 HETED f1n70% | _
= [fTEF: EJE"E- 15 Fisfrezh | Fisieat
T. IELTS. .JI:IELE;':l Ddro |-|| | LI Dabdo
a0l = By I Auks
ZH0DOWT cparareaned secoesiul -
m e
5T rorarsal crasdzn” o anen desclay i
] Cpesl Lagnd Hale: hstian: Akl Eal

Double click on your new public_html folder and your FTP screen
will look like this:



8.3

8.5

To start with, thisareawill be empty. It iswaiting for you to put
something init.......
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...30, highlight all the files (i.e| those which you want to upload

and which have links) and then click on the upload arrow.

To highlight agroup of files, hold down the Ctrl key and click on
the first file and then every other file you want. When you have
selected what you want. Release and press the upload arrow.

When the files have been uploaded, click ‘Close'.

Y ou should now be able to see your Website by opening Internet
ExIporer and typing the following:
www.liver pool.ac.uk/~username

Whenever you want to modify your site —open up WS _FTP95 and
upload and download files accordingly. BUT remember it is
always best to test all the links off-line — before you upload.



	4.4	Click on the Browse button and locate the target file. In this case it will be ‘My Courses’ (Stage 3.3 above). Then click OK ….

